Day Host Only — New Role

1- For the Administrator
In Application, to admit a new member, click on the pen on the left of the applicant, to Edit the Application
form.

Edit Date of Sous-région interview  interview devise
Applicgion Request Usemame - § Servas Interviewer prévu realise Fee adi

Complete the Application form with Details of Meeting, Membership fee and Currency, if any, expiration date.
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Interviewer Select =

Schedule Meeting
Actual Meeting
Membership Fee

Membership Currency Select v

Membership Expiration
Date Select Host OR Day Host Only

Role # Day Host Only Host Traveller

User Notes

You have to select Host OR Day Host only, you can’t select both, but you can select Host AND Traveller or Day Host
Only AND Traveller. Admit the new member after selecting the role(s), then Save.
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User Notes
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e Selecting Traveller role will create a LOI section in the member profile
e Selecting Host role will create an Hosting section in the member profile
e Selecting Day Host Only role will create a Day Hosting section in the member profile



After admitted a member, you can open Members Administration to complete the profile.
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If the member was Host and wish to change to be only Day Host, you can change his role by deselecting Host and
selecting Day Host Only. As Administrator you can complete the Day Host only section.
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2- For the members, when they open their profile:

# Edit-My Profile
Welcome Jack JLTEST06 #Edit-Basic Information
Find Members
S Basic Information

My Conversations




After the Basic Information and the More About me, they have the “Day Host Only” section to complete.

e Want more travellers

e Days not available (as holiday...)

e Number of day advance notice (only one number)

e Best mean of contact — select in the rolling list

e How | day host — Explain what you propose to your guest as Day Host

Click on “Edit-Day Host only” to complete the Day Host section.

# Edit-More about me

Day Host Only

Dates not available:
Souhaite plus de visiteurs Ho
Prévenir en avance de _ Jours
Best means of contact Email+Fhone

How | day host:

Fill the fields, then click on Update your Day Host Only Information to save the Day Host section
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1 members found i= Switch to map view
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[ Select All

= Jack JLTEST06

Nearest city: Georgestown
Languages: English Croatian
Interests:

Day Host Only

@ View Complete Profile

™ Filter Members = Print List

When you click on View Complete Profile, you see all the sections including the Day Hosting.
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Day Hosting

Dates not available: Holiday in June and Decemizer
Want more travellers: Yes
Number of days advance notice: 4
Mean of contact: Email+Phone
How | day host: | will showy you the old town and the the oldest
houses.
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